D.A.V.SCHOOCL OF BUSIKESS MAKAGEMEKRT
Unit-8, Nayapalli, Bhubaneswar-751012, Contact: 0674-2560539
E-mail: dsbmbbsr@gmail.com, Web: www.dsbm8.org

ANNUAL CONFIDENTIAL REPORT OF THE FACULTY MEMBER
(THE YEAR OF REVIEW IS THE ACADEMIC YEAR 2020-21)

NAME: [SP‘MiP\AN KUMAR MTISHRA ]
Time Schedule:
Last date for filling up PART A by the Faculty Member - 15th July every year
Last date for submission of Report by the Principal - 20th July every year
Last date for submission of Report by the President - 25th July every year
Note:

The date of submission is subject to change depending on result declaration by the
University



SELF APPRAISAL OF FACULTY MEMBER
Part-A
(To be filled up by the Employee)

1.1 Name - SAMIRAN KUMAR MTISHRA

1.2 Date of Birth RS 7085198

1.3 Designation S Lﬁctm .........................

1.4 Educational Qualification : MCDWL,MPM,UEZC"NE T

1.5 Date of appointment in DSBM R 01‘02'2014 ....................

1.6  Address with Phone No & Email : AE-Bhuy MM,..?QD:‘SQZP@M
0diSha- Mebh: A772113752 . eMALL’ dSbmeang

1.7 Date of appointment in the Present Grade : ..01..06.2209 - .. @Wti&%

1.8 Present Scale of Pay with G.P / . QbQMVO ............................

" consolidated amount

1.9 Date of confirmation in the Present Grade : ........... QIDS‘QQIC} ..............

1.10 Types of leave availed during the Session (1t April — 315t March)

Types'fof Leave Dates No. of Days
CASUAL LEAVE Q\;} "i @ %%0.&;01 g ? ./q ;:? Zw )} ;; ij L2020 0 a m@j |
EARNED LEAVE

EL. L

OTHER LEAVE

TOTAL
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21 Mention the subjects allotted for teaching in last academic year
(Odd Semester (15t/3r9/5%): ’

‘ BBA / B. Com ; Name of the Paper No. of Periods in
B Programme | , | a weeld
| B'CDW_\ft Sem Finenaal Accounting 05
B-com Zﬁagm I Tneome 1068 Law& Prackice, 03
B Com 3™ Qom Cobonaly Accowntivg | 03
Bl 5™ gy, | Fsar. 04
| . Total Periods | 1+
{ !
2l Mention the subjects allotted for teaching in last academic year
(Even Semester (2nd/4th/6H):
BBA / B. Com Name of the Paper No. of Periods in
Programme a week
B- Com 4™ Coum GST & Tncirect Tag 04
R. Com 6% Sem Coberaty Tax Planuing 04
B Com £44 Seum GSTE Tndled Tax? | 06
Total Periods 16
2.3 Mention the specialised modules delivered for any special programme under the

flagship of DSBM (such as Skill Development, ACCA, Value addition programmes)
(I) Professional Competence Building (PCB)

Programme ‘Modules Duration Target Group
Delivered :

(I1) Skill Development

Programme ‘Modules Duration Target Group
: Delivered

(I1I) Special Talk

Programme | Modules Delivered | Duration  |Target Group '
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2.4  Mention any other specialised modules delivered / any assignments done under the
flagship of DSBM / DAV Institutions (such as workshops, training & development
programmes for faculty members and corporate houses / consultancy / Detailed

roject Report / Research Project)

Programme | Modules Delivered | buration | Target Group |
| / kny " | '
‘ l Assionments : |
| Busness 0ot ties, e o
‘ P\QSWLL\ P’wﬂt)t fox MQMGIjZPzn Oolicha s Olfb}fé | UE-L-) |

N‘WM UGC LOCF 1 O’Q“éf’ B Com s_tuolud,c.

2.5 Mention the refresher courses /in service educational programmes attended during
the last academic year.

Name of the Attended At: From: To:
_Programme '

..

State how far the above programmes enhanced your capacity building and make
application of the enhanced skill in the DSBM curriculum.

..........................................................................................................................................

\/ \/
2.6 Are you a Class Proctor of BBA / B. Com Programme and if yes : Yes/No

(a) Name of the programme:

...... N S S
(b) Name of the Semester and Admission Batch:

b Semesten ;. Admission Badch: 2042-21.

2.7 Number of students guided for Summer Internship Programme
(a) BBA Programme : _
_Semester | Number of Students guided for SIP
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"(b) B.Com Programme Eiaklil)

Semester humbcr of £ St Lc t"uahem for '

6 0%

(c) Exclusive Initiatives undertaken by the fa culty to arrange SIP

| Number of SIP | Name of the " Key person contacted |

| arranged by the faculty | 1 organizations arranged | at the organisation for

i 1 by the faculty 1 SIP

| |

F | | |
| |

3. QUALITY ASSURANCE MECHANISM

3.1  Submission of Comprehensive Session Delivery Plan (Semester Wise)

(A)  Whether SDP for BBA programme is submitted on scheduled : Yes / No
date.
(\/
(B)  Whether SDP for B.COM programme is submitted on scheduled : Yes / No
date.
(C)  Whether SDP for any value addition programme is submitted on @ Yes / No

scheduled date.

7

3.2 Whether weekly delivery report for lectures submitted within Yes / No
scheduled time.

-
3.3 Whether you are competent of using smart class and DSBM : Yes/No
digital platform

3.4 Whether proper documentation of record is maintained : Yes/No
N

3.5 Whether question for the examinations are timely submitted : Yes/No
o

3.6 Whether evaluated answer sheets are submitted to the exam : Yes/No

section within the scheduled time
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7 . . . e
i (&) State the innovations/any minor research undertaken during the year

e Do Gheundnsnk. D Tuseanch hladed. to. Shpsdduities
O Investnant (MSME Secker 2. OliShia g U.CC-Te .

= o | ] - \ T 1 e ) e Aara s’ s - w1
(b) Brief description on organising club activities under your mentorship

........ ‘...u./f.e/(x;»j{z{a( fmﬁhwimmt(fmwﬁow&m@/]?wa
......... Cet W&Eom{%z(@%?&ﬂry@g%[&
(c) State the duties and responsibilities assigned to you other than teaching
) .. Comdibaker. 5. D.E . Shaws. Tnfnit ;nmsw?%}&mm o
i Com&mfbfﬂﬂﬂa&amcwﬁ% Ml zane Tea® ... |
ii) COMMO"L%DSBMFNLMMCMIQ ..........................................
) Fnteanal GuidifDibyosha. Prodhon (5. Com 2 48um). 2 2uspect
% DE. Shaw Tdpuship Prognamue -
3.8 Number of subject-quizzes conducted for respective electives

BBA PROGRAMME
Semester ; Name of the electives

B.COM PROGRAMME
=Seme_ster Name of the electives

S Comestrn FSAR.- 03
6™ omestern Cotpowals Tar FWv@nﬁ— 02
st Senmestern §ST& .Tmcfi/ad Tax — 02
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3.9 (a)Number of students mentored for external seminars / workshops | competitions’

| Name of the Event " Date of Event | Organized by | performance of

| Competition " | the Students
i ALTndia Aecowdly ) Sok and TCAT 3 Stuclerte %%

14-03-202) TCAT, BBSR A Soudends b‘b’fbsg;v;

2-0¢-2020 | DSBM iodad bty Exports.

HB) Iﬂentlon e name of the Club under your mentorship. (Summary of your initiatives

_ DSRM. Finante. Cuk . ek [ Ho. fPramun @k B ..o
M%MM attic...Compmente.. Boond. . 0o
Nwii. ........... Pudonation. By, Shetiadised modles. FEBA

Fimma, %wiud; ko zw;b,i Puuhca)lac PWDW%
3.10 (2) Steps taken to curb the absenteeism

ahenacted... At m....otmtw,s...m..m.zzwWf

f.‘”/m. wm @c..swajwc.._o.tegﬁwm? ﬁ (o4 Chesfys
(bi'ééé};é'éé';;};};Lé;';;;{;;{'s;}i}}i;;}lé";;;;;-;A;é;;';Lj{{&.';'g";f";;;;;LL;;};L; """""""""

...%m.‘..ﬁtmgf’mmf.%}mu Y. 20600 Learnirs. L2, }’7)?{41/44{(

..... Mm,bwfbmfw “Gpetiea which wllimetely. Lan

(c) Steps taken to improve the skillset of the students boost tuin C"%‘ Ce -

mvw Mundds 1. ,ba)dxa (b L. i nans.. audl...
olesd- s 4o s it thadhr. phedsadeion. ondl 92;{1 52

...............

4.0 Name of articles/books written, if any, during the previous academic year.
(Mention the details of the publication)

................................................................................................................................
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4.1 RESULT ANALYSIS BEBL PROGRAMIME

(To be filled in by the faculty)

| | No.of |Less | .. | . | _ Y NN
| Exam | Subjects | studente | than fé‘f mf Lh]c)i\e ' %L"?"L“L } ge‘”%;ef '
! 1 5 sred | gnos | ©0% | 80% | Average | Average 1
| appeared | 60% | ; | g |
! | f | | ‘
1sem |
| | | |
| 2™ Sem | 4 | |
| |
3% Sem ‘ '
4% Sem
5t Sem
6" Sem
4.2 RESULT ANALYSIS B.COM PROGRAMME
(To be filled in by the faculty)
' No.of :jdess {. .. "
L e g | 60to | Above | Subject | Semester
Exam | Subjects | students | than e : s
o heirad 60% _80 /o:_ | 80 _/q | Average | Average
15'Sem 5 PR
nancial 0 | 2¢ 2 | T4 4.
Accounklngt 8 1 4 32
2M Sem v
3 Sem
4% Sem
5% Sem
6" Sem
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4.3 ACCOMPLISHMENTS

Name the events conducted by you in the review period

E———— | Date on which | Learning o
| - a event was held | Objectives | L
e Expet TalK e | _ i IDCMMMM Studeufs WO |
;S_VQJJLMM | ‘ I 0‘ l 2 2010 166‘7%1‘\\’!{1)“0“ 1 WWM&%
‘L—“LVLSE)’LL{QM.L B B U\WJLOQd?«:MaM Chitdea) Amt?u
_Union Budmnﬁaoxt 0] ~02-R0A| | Fiscal Speudd g ¥ Public FMA’A
| Panel Dese casish ON | Critical g 7 | Dndepth knseoledge

. |

4.4. Was any new programme / activity introduced in the institution at your initiative? If
yes specify:

_QM_EA%iaoli ‘ OA-0R-A0R| LOC,L(Q,{ mm? %MW‘WW?‘TE

[ Name of the events - Dateon which Learning Output
; : “event was held Objectives

L

5. Give observations on your contributions tendered for the institute during the
review period and how it had helped to enhance the worth and values of the

institute:

;Dm»;afﬁafwww ..... Pm od, “"_ﬁ”b

...pwa...m Kwaddae b Mecdde
Stade. Lovel..ond. DNadionad Level... .
*::1 1oekinars hak b the onbascamont 5 5 mm@w&@%%/
DCREM.,
Note:

The faculty members are required to keep supportive documents in favour of the
responses for above points for verification and review if required by the competent i

authority.
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6. OBSERVATIORS BY THE CO-ORDINATOR OF DSEM

Name of the Coordinator ___ >/ ¢ . ﬂm rale pafmiﬂ
Signature of the Coordinator /;2 = a_m/,ﬁﬁ
Date_ / 3 - 0,7(0?@92/

Seal
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PART-B

(To be filled by the Principal)

1. OBSERVATIONS

i | Do you agree with the self-assessment of the faculty (as recorded in Part-A)
(@ Fully [ ] (if) Partially| | (jiiy Not at ali |
1.2  Specify the areas where your observations are different from those of the faculty.
2y ACADEMIC PROFICIENCY: (Tick the appropriate column)
Very
Scale _Of Rating Outstandmg {“Good Good | Average
: - (4) (3) | (2) (1)
Communication skill of the teacher ,
"
Classroom management K
icipati ith t t y
Level of participation with the students .
Customized study materials developed as
e-resource content for the students i
Preparation of PPT for classroom lectures i
Integration of case study & subject quizzes ’/
L AL n_
<
3. EXAMINATION & EVALUATION V"}
B 5 Very =
‘Scale of Rating Outstanding | .~ Good Average
' _{4) 3) (2) (1)
Timely submission of questions
to the exam section.
Proper discharge of invigilation g/’
duty. v
Timely submission of evaluated ' .
answer books to the exam \&/ W
section. vl

Page-10 of 13
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4. ORGANISING CO-CURRICULAR EVENTS (Tick the appropriate column)

Very

. i ‘ Outstanding | pooos |0 GOBE Lverage
' Scale of Rating ; Good | !
| ] - | ;
| | (4) | 3| @ | (1)
| Encourages students to |
| participate in various events, | | R
Make innovation contribution |
i ia ik E L//i
| for events. | |
|
fficient | ing & P
Is e!riglgnt in leading & |y i ,
organizing events | |
Is able to work in a team ’ |
| during the events. |

5. PERFORMANCE IN ADMINISTRATIVE TASKS:(Tick the appropriate column)

._ Outstanding (\.::rrj Good Average
Scale of Rating ' g '
(4) 1 (3) (2) (1)
Willing to accept administrative |
responsibilities ® v
Performs efficiently with the -
assigned duties
Maintain records in support of
administrative task \/ c_j\_/
6. PROFESSIONAL GROWTH:(Tick the appropriate column)
Outstanding ' (\;(s;zl Good .Averége
Scale of Rating : By

4) ) (2) (1)

Research Interest el

Interpersonal Skills | o
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Outstanding (75 — 100)

7. PERSONALITY TRAITS: (Tick the appropriate column)
| Qutstanding g;? Good Average
Scale of Rating ! - S = ‘
| (4) (3) _A_E}____ (1)
| Is able to communicate | R —
Lgr’fecti‘wm_t_@ﬁind pal g | | |
| Team Spirit !, o
Li-io_rlest F J'_ Rt
Loys | e |
N’Reg'ular | %I |
Creative \./ ‘I
\Emfcmai / \
8. OVERALL ASSESSMENT:
? Academic Proficiency = o
> Examination & Evaluation 0q
> Organizing Co-curricular Activities \b
> Performance in Administrative Tasks \ 0b
> Professional Growth 'i 0.5
L'> Personality Traits \ 3|
9. FINDINGS OF ACR:
» Average (1 —25) \
> Gpod (25 - 50) \
> Very Good (50 — 75) \ g
|

TOTAL PERFORMANCE CREDIT SCORE:

-
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Observations & Suggestions for Improvement

2 P ’ Ve
Name of the Principal _ >, ©w arth Weoa-odin i

Signature of the Principal M’B\/:T’
C <

— e

Lo Pnndvap\
oAV SchaolofBusiness Wanagenert
Seai UI'“‘"V\“ Nayapa“
' Bhubaneswar-
e b \Fq_,ru-) ol N\ Cote \bec.u-\.*7 O-FA
Per-aoriys W Lexniveos Q\ O R L oorivde

\heee B e e \ mpred v enevdr™

NO. OF MEMOS ISSUED:

o oeE e , —SubmisSion of =
Date with Memo No. |  Reason Explanatory Note, |  Remarks
S = : ifany - : '
2
3. .
%+,

Remarks of the President

\/mr\a aﬁo A P

res! %/Zﬂ%e!
m{mm

of of
i S??r?mvlll Bhupaneswal

Recommend for Future Action
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Committed to Excellence

DAV SCHOOL OF BUSINESS MANAGEMENT
(Managed by DAV College Managing Committee, New Delhi)

ANNUAL CONFIDENTIAL REPORT OF THE MINISTERIAL STAFF
(THE YEAR OF REVIEW IS THE ACADEMIC YEAR 2019-20)

Neme: Aghup Kgnon Mebaren
Degc’an : N}S A( U@@)

Time Schedule:

1. Last date for filling up PART-A by the Employee - 31t March every year
2. Last date for submission of report by the Principal - 30" June every year
3. Last date for submission of report by the President - 31stJuly every year




SELF APPRAISAL OF MINISTERIAL STAFF
Part-A
(To be filled up by the employee)

1.1 Name of the Employee Al{.&hﬂa&k&m@ﬂmﬁamﬁ
1.2 Date of Birth e Q00.F 1A
1.3  Designation :.M}S.f}..f.\.«’. RC )i,
1.4  Educational Qualification . B4 CC.PCND P&DH»T&“)/ -
1.5  Address with Phone No. P lok /\D}V@éf/ 762, Ne U)p&“’\w"ﬁl
Dete Bargmendo,.....
Dhehanes @R -751012....
1.6  Date of Initial Appointment in DAV :..@.Q ‘%2@03 ........................
Institution (with Designation & pay scale) — ...ooooovvivmie
1.7  Date of appointment in the Present Grade . 01.0% 20\6 .......................

1.8 Present Scale of Pay with G.P./ Consolidated :2.95.500. 781100 e vel-4n ] *P’PC

1.9  Whether Permént/on Probation/Temp. :...AP.{:’J“””(3 nen]r

..........................................

1.10 Types of leave availed during the Session (1%t Jan to 315t Dec)

| TypesOfieave = = Dates= = = = No Oidays.
| CASUAL LEAVE 1%, 23fc0aq, Bis 14 Q4 e
| EARNED LEAVE —Ne|- A -Ne[- V

EOL — Ne| - — Nzl -

OTHER LEAVE —Ale\- - Nz (-

TOTAL etk 04

1.11Duties and responsibilities assigned to you.

Ac,wéswmumﬁ ( fcxﬁm”a_chﬁof)fomg]L‘l
..... Jn.Cy Qﬂﬂe‘a mr(, . (;QLI wham). . Gmé} St pncihdung)

G—*m;c,....(,@mt{.cﬂ..@.ss.cgm@]
—— —
1.12List the in-services training programme attended by you during the year:
_ Programme| Designedfor | Attendedat | From | = To




-3
1.13Whether conversant with the guidelines of Higher Education Department / Uktal
University and other Accrediting Agency / DAVCMC Administrative Manual: YeSIN6~7Qj

1.14 Name of Books (Acts & Rules) other than DAVCMC Administrative Manual read /
referred to during the year for any official works (Please specify in details. Attach separate
sheet.

........ DSW&W&Q@MDWCM“]MMD Orccsa. Unevodchy.......
.......Q.d..\ﬁg?‘.\...df.: ........................................................................................

1.15Whether you have 5:/0mpiled the assigned works within stipulated time, during the
period under report: Yes / No. )@4

1.16Are you satisfied over your works during the period under report: Yes / No~ /ﬂ

Certified that the information furnished above are true to the best of my knowledge.

Hxghane Komax Nehorona,
Date:. .J.Q/QS/. 2020 Full Signature of the Employee




PART-B
(To be filled up by the Head/Principal of the Institute)

1. OBSERVATIONS:
i | Do you agree with the self-assessment of the employee (as recorded in Part-A)
() Fully [~ (i) Largely :I (iii) Partially :|

1.2  Specify the areas where your observations are different from those of the employee.

1.3 Give your own observations on the areas you differ.

2.ASSESSMENTS: (Put a tick mark in the appropriate boxes provided here under
carrying marks from 0 to 4)

e Interest in assignments:
(a) Takes keen interest

\

(b) Does his/her work in a routine way
(c) In-different in discharging his/her duties

2.2 Initiative and resourcefulness:

(a) Resourceful & original in giving suggestions
and pursues them constructively.

(b) Prompt in taking initiation for the task

(c) Tends to wait for direction

(d) Cannot perform without close supervision & guidance.
Limited desire to achieve task.

00K O 00K



2.3

2.4

2.5

2.6

2.7

Responsibility / Dependability / Conscientious towards duty:

(a) Very conscious and dependable in the performance of the job. Ig/
Always ready to take responsibility.

(b) A steady worker with a good record of dependability [___]

(c) Reasonably conscious and does his/her job in a D
routine manner.

(d) Often fails to perform his/her duty D

Co-operation & helping ability:
(a) Very capable to help and advice his/her colleagues
(b) Capable to help and advice his/her colleagues I___I

(c) Moderate ability to ordinarily help and advice his/her colleagues D

Discipline:

(a) Punctual in all matters.

(b) Always punctual to duty. Observes the code of conduct.

(c) Usually punctual to duty. Tries to follow the general
code of conduct.

(d) Unpunctual and shrinks responsibility.

Promptness in disposal of works:
(a) Very prompt

(b) Reasonably prompt
(c) Slow and tend to delay

(d) Indifferent in disposal of works

OO00m 000

Innovative Attitude
(a) Comes up with innovative suggestions

(b) Accepts the innovative suggestions & develop its
procedure for operation

(c) Tries to accept innovative suggestions & procedure
for operation

(d) Neither gives any suggestion nor accepts any suggestions.

O O U



{Note: Assessment under coh}yn-zs to 2.18 below should not be indicated by tick mark)
v
2.8.  State of Health

Very Good Good D Average D Below Average D
2.9 General Intelligence and keenness to learn

Very Good [ | Good [\ Average [ ] BelowAverage []

210 Knowledge and ability to use computers and its applications in the concerned field

Very Good [\]" Good [ | Average [ ] BelowAverage [ ]

2.11  Knowledge about DAV tradition and rules & regulation

Very Good " Good |:] Average |:| Below Average D

2.12 Knowledge of office procedure

Very Good ]~ Good [ ] Average [ ] Below Average [ ]

2.13 Knowledge of Service Rules / Codes

Very Good [~ Good [] Average [ ] Below Average []

2.14  Knowledge of Rules & Regulations & Instruction in general & with particular
reference to the work allotted to him/her.

VeryGood [} Good [ ]| Average [ | Below Average [ ]

2.15  Has the ability to apply the relevant rules and regulations correctly
Very Good E - Good |:| Average |:| Below Average

2.16 Capacity to examine cases thoroughly and comprehensively.

Very Good Q Good |:| Average D Below Average
2.17  Quality of Noting and Drafting

Very Good / Good D Average |:] Below Average
2.18 Attitude towards Visitors / Parents

Very Good [~ Good [ | Average [ ] ,Below Average
2.19 Attitude towards Students

Very Good Good |:| Average D Below Average
2.20 Attitude towards Faculty Members

Very Good [}~ Good [ ] Average [ | Below Average
2.21  Attitude for Other Office Staff Members

Very Good E Good D Average |:| Below Average
2.22  Analytical Mind

Very Good g Good [:l Average |:] Below Average
2.23 Integrity

Very Good Good D Average [ ] Below Average

2.24 Loyalty :
Very Good [“] Good [ ] Average [ ] Below Average
2.25 Conduct

Very Good [~] Good l:l Average D Below Average

L]

1 O00-doooooan



Observation by the Principal
Cuy ayerah M

A

GLY\-Q\\ b R S

Name of Principal AMamager € —>Sex. S . AL MM id Wb

Signature of Principal / Manager |nstitution with

date
\{\_}q\f\\_ﬂ_

Seal rincipal
DAV School of Business Management
Unit-VIN, Bhubaneswar

Observation by the Chairman
D’M\//\ A/\g) 2 \p
H A. i
W =—-7
Name of //’7
Chairman e
ik I
Signature éf Chairman with date
Seal
President

DAV School of Business Management
~ Unit-Viil, Bhubaneswar



Committed to Excellence

DAV SCHOOL OF BUSINESS MANAGEMENT
(Managed by DAV College Managing Committee, New Delhi)

ANNUAL CONFIDENTIAL REPORT OF LAB ATTENDANT(GROUP-D)
(THE YEAR OF REVIEW IS THE ACADEMIC YEAR 2020-21)

Santosh Ku- Parida @w’; D.

Time Schedule:

1. Last date for filling up PART-A by the Employee - 31st March every year
2. Last date for submission of report by the Principal - 30" June every year
3. Last date for submission of report by the President - 31sUuly every year




SELF APPRAISAL

PART-A
(To be filled up by the employee)

1. Name - &0{\—\—&%3-\ Yonaont ?O-w:_lé,m
2. Date of Birth L Y T v gy
3. Designation - GWQEPM v pee®
4. Educational Qualification . |oth PosS
5. Address with Phone No. © At]Po - MewviTemYq );\Jf‘rno{hrm) Pur)
; . , AAB2AN6SR
6. Date of Initial Appointment in DAV : 1003200 c)
School (with Designation & pay scale)
7. Date of appointment in the Present Grade s PV-01-2016
8. Present Scale with G.P : )00 - S 6 40D

9. Present Total Emoluments
10. Whether regular scale of pay / contractual D pegulen M oon X)) )220\
11. Date of Confirmation in the Present Grade

12. Types of Leaves availed during the session (15*,!1'_Fmt0 315t fMau)

Typesofleave | Dates: = | “No. of Days
Casual Leave
Earned Leave N o )
RS

Commuted Leave
ECL
Maternity / Paternity Leave

13. Duties assigned during the period under report:
()  buAlixad wesinkeneounee w%
(ii) fresid 2/l cnd ComPuy DLW
(iii) oPpriCear] O-taASile Wes K QW{
iv) oMd bLearert desRedtn
V) SeveepMI ML o~y CLIFING
Wiy 1) Leoade ;) fteld
i) [ Leoe U C Ll et MM

Certified that the information furnished above are true to the best of my knowledge.

Q:w\ére&\q Woomourt . Poue il o
Date: 99 -06 - A0 ' Full Signature of the Employee



- PART-B
(Assessment by the Reporting Officer)

(Put a tick mark in the appropriate boxes provided hereunder. Each point carries highest 4 marks)

2 if Interest in assignments:
(a) kes keen interest
Takes adequate interest
Does his/her work in a routine way
(d) In-different in discharging his/her duties

2 Initiative and resourcefulness:
(a) Resourceful & original in giving suggestions and pursues them constructively.
Shows reasonable degree of initiative and resourcefulness.
Tends to wait for direction
(d) Cannot perform without close supervision & guidance. Limited desire to achieve task.

3 Responsibility / Dependability / Sense of responsibility / Conscientious towards duty:

(a) Very conscientious and dependable in the performance of the job. Always ready to
take responsibility.

\(,bJ)/A Steady worker with a good record of dependability

(c) Reasonable conscious and does his/her job in a routine manner.
(d) Often fails to perform his/her duty

4, Co-operation & helping ability:
(a) Very capable to help and advice his/her colleagues
(b) ~ Capable to help and advice his/her colleagues
¢}~ Moderate ability to ordinarily help and advice his/her colleagues
(d) Lacks ability to help and advice his/her colleagues

8. Discipline:

(a) Punctual in all matters.
m\rn:ys punctual to duty. Observes the code of conduct.

(c) Usually punctual to duty. Tries to follow the general code of conduct.
(d) Not punctual to duty in general code of conduct, shrinks responsibility.

6. Promptness in disposal of works:
(a) Very prompt
\(p)/Rzasonably prompt
(c) Slow and tend to delay
(d) Indifferent in disposal of works



7. Attention to routine aspects of work:

Driving / Maintenance of Vehicle Log Book / Maintenance of Laboratory / Library /
Maintenance of Lab. Stock Register / Attending Superiors / Attending Students /
Housekekping / File Keeping / Distribution bftefters / Other works, if any.ak... e \nRrusi~

mark on the records mentioned above which are maintained by him/her).

w
“—a) Pays adequate attention to these aspects

(b) Pays attention to these aspects
(c) Has to be constantly instructed and supervised.
(d) Indifferent to these aspects.

(Note: Indicate by tick mark).

8. | State of Health Very Good [~ Good = Average[ |  Poor ]
9. | Attitude towards visitors / parents Very Good E/ Good D Average|___| Poor D
10.| Attitude towards students Very Good E/ Good D Average D Poor D
11.| Attitude towards teachers / staff  Very Good [[] Good [}~ Average [[] Poor []
12.| Dress Code Very Good f_}- Good [[] Average [ ] Poor ]
13.| Integrity Very Good [Y]~ Good [] Average [[]  Poor []
14.| Loyalty Very Good [[] Good A Average "]  Poor []
15.| Conduct Very Good [ ] Good [~ Average ]  Poor []

Observation by the Principal —— \fQ!SU,! G\@i
\'\q_ A Noedeal graes YR @L& L nee QP Rdald

\

Name of Principal T, Coworavsonsh™™  WMAY\Wweo

Signature of Principal with date D—&m_&;‘—y—\l‘\
(_;—mg—'pal S\~ A=A
DAV School of Business Managemen

Unit-Viil, Nayapalli
Bhubaneswar-12

Seal

Observation by the Chairman a(
iy, opee

/
(! L N 1 }\/\_/'/
A
Name of Chairman e saiil
— 502 (
Signature of Chairman with date D;gl;id ant

DAV Schoo! of Business Managemen!
Unit=Vill, Bhubaneswat

Seal




